
Business Volunteer 
Quick Start Guide 

Thank you for your willingness to help students become better prepared to enter tomorrow’s workforce. 
BizConnect can help you share your skills, knowledge, and interests with the schools and students in your 
community. This guide will help you get started with BizConnect by identifying when, where, and how you would 
like to volunteer. It only takes a few minutes to register and your efforts will make a real difference. 
 

But first...What is BizConnect? 

BizConnect is a web-based tool that connects schools to businesses and businesses 
to schools. The easy-to-use database helps students learn about career options and 
engage in career-related learning while streamlining requests to businesses. 
Essentially, BizConnect is a data system that provides a systematic way for business 
volunteers, teachers, and counselors to work together to support students’ career 
exploration and development. 
 

How do I get started? 

Your employer is already set up in the BizConnect system — all you need to do is 
register as a New Volunteer through the CIS-Connection Volunteer Exchange.  
 

Step 1: Enter your Registration Code:  

Open your web browser, and go to http://cisconnection.org. In the lower right hand 
corner of the screen, enter the Volunteer Registration Code for your business. 
Select the “Submit” button. 

a program of Worksystems, Inc. 

Volunteer Registration Code: 

Step 2: Setup your Account Login 

Setup your username/password and enter your contact information. Select the “Submit” button. 

 

Step 3: Identify Volunteer Activities:  

Audience: BizConnect allows you to specify 
the type of students you are willing to work 
with as follows: 

1. Grade/Age Ranges: Identify the grades of 
interest (check all that apply). 

2. Special Populations: Identify any 
particular groups of students with 
whom you are interested in working. 
Click on the link for examples. 

3. Languages: Identify the languages in 
which you are able to present  
(check all that apply). 

4. Select the “Next” button. 

http://cisconnection.org  Login Screen 

Tip: You should have been provided a Volunteer Registration Code by the main BizConnect contact 
in your office, which links your volunteer information to your company’s business profile. 

Volunteer Information—Audience tab 



What’s Next? 

 Your volunteer information will be available to teachers and other school staff in your designated geographic 
region through the CIS-Connection Volunteer Exchange.  

 School staff will contact you to schedule career-related volunteer activities. Based on your interest and 
availability, you finalize the volunteer commitment with the school staff and fulfill the volunteer activity.  

 A couple weeks after volunteering, you will receive an e-mail requesting your feedback on your volunteer 
experience.  

Requirements: Specify the topics you are 
comfortable discussing with students and 
any special guidelines 

1. Topics: Identify the types of topics you 
are willing to discuss with students. (check 
all that apply) 
Tip: Click on “Specific Occupations” to select 
from a list of occupations for your business. 

2. Travel Restrictions: Identify any travel 
restrictions. You can designate specific 
counties or even schools via the “Other 
(Specify)” dialogue box. 

3. Advanced Notification: Identify the amount of advance notification teachers should provide when contacting 
you to schedule activities. 

4. Select the “Next” button. 

Activities: BizConnect facilitates 
volunteering in four School–Based Activities 
and four Work-Based Learning Activities. 
(See accompanying handout for descriptions.) 

1. Career-Related Activities: Select the types 
of volunteer activities you would like to 
participate in. (check all that apply). 

2. Activity Limiters: Designate the settings 
for each activity selected above. The 
selections will vary depending on the 
activity (job shadow options shown). You 
can also identify activity-specific 
“Audience” and “Requirements” 
settings by clicking on the “Change 
Audience & Requirements Settings” link. 

3. Select the “Next” button. 

Volunteer Information—Requirements tab 

Volunteer Information—Activities tab 

Congratulations! You are done. Thank you  
for your willingness to connect with schools and  

help students explore their career options. 

For more information, contact: Reese Lord     p: 503.478.7340     e: bizconnect@worksystems.org 


